
  

 

 

     

     

 

    

LW-18  

LWO  – SUBCONTRACTOR INFORMATION FORM  
REQUIRED DOCUMENTATION  FOR ALL  CONTRACTS SUBJECT TO LWO  

 

This  form must be submitted to the AWARDING DEPARTMENT within 30 DAYS  of contract 
execution.  INCOMPLETE SUBMISSIONS WILL BE RETURNED.  

SECTION I :  CONTRACTOR INFORMATION  

1) Company  Name:  _________________________ Contact Person: ____________________ Phone Number: _______________ 

2) Do you have subcontractors  working on this  City  contract? Yes    No 
If  NO,  This form  is now  complete –  SIGN  THE BOTTOM  OF  PAGE 2  AND  SUBMIT  TO  THE AWARDING  DEPARTMENT. 
If  YES,  a)  STATE  the number  of  your  subcontractors  ON THIS  CITY  CONTRACT:  ____________________ 

b) Fill in PART A for EACH subcontractor in Section II,  continue to Section III & IV (if applicable), AND SIGN Section V. 

SECTION I I: SUBCONTRACTOR I NFORMATION  

1. Subcontractor  Name:  ____________________________________________________________________________ 

2. Contact  Person:______________________________________________________  Phone #:  __________________ 

3. Address:______________________________________________________________________________________ 

4. Purpose of  Subcontract: _________________________________________________________________________ 

5. Amount  of  Subcontract:  $___________________  Term:  Start  Date _____/  End Date

6. Is  this  subcontractor  exempted from  or  not  subject  to  the LWO?   Yes  No 
If  Yes,  state the reason below.  And see Section III  for documents  required. 

_____________________________________________________________________________________________ 

1. Subcontractor  Name:  ____________________________________________________________________________ 

2. Contact  Person:______________________________________________________  __________________ 

______________________________________________________________________________________ 

 Phone #:  

3. Address:

4. Purpose of  Subcontract:  _________________________________________________________________________ 

5. Amount  of  Subcontract:  $___________________  Term:  Start  Date _____/_____/_____  End Date _____/_____/_____ 

6. Is  this  subcontractor  exempted from  or  not  subject  to  the LWO?  Yes  No 
If  Yes,  state the reason below.  And see Section III  for  documents  required. 

_____________________________________________________________________________________________ 

1. Subcontractor  Name:  ____________________________________________________________________________ 

2. Contact  Person:______________________________________________________   Phone #:

3. Address:______________________________________________________________________________________ 

4. Purpose of  Subcontract: _________________________________________________________________________ 

5. Amount  of  Subcontract:  $___________________  Term:  Start  Date _____/_____/_____  End Date _____/

6. Is  this  subcontractor  exempted from  or  not  subject  to  the LWO?   Yes  No 
If  Yes,  state the reason below.  And see Section III  for  documents  required. 

_____________________________________________________________________________________________ 
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LW-18  

SECTION I I: SUBCONTRACTOR I NFORMATION  (continued)  

1. Subcontractor  Name:  ____________________________________________________________________________ 

2. Contact  Person:______________________________________________________   Phone #:  __________________

3. Address:______________________________________________________________________________________ 

4. Purpose of  Subcontract:  _________________________________________________________________________ 

5. Amount  of  Subcontract:  $___________________  Term:  Start  Date _____/_____/_____  End Date _____/_____/_____ 

6. Is  this  subcontract  exempted from  or  not subject  to the LWO?     

_____________________________________________________________________________________________ 

 Yes  No 
If  Yes,  state the reason below.  And see Section III  for  documents  required. 

____________________________________________________________________________ 1. Subcontractor  Name:  

2. Contact  Person:______________________________________________________   Phone #:  __________________ 

3. Address:

4. Purpose of  Subcontract:  _________________________________________________________________________ 

5. Amount  of  Subcontract:  $___________________  Term:  Start  Date _____/_____/_____  End Date _____/_____/_____ 

6. Is  this  subcontract  exempted from  or  not  subject  to the LWO?  Yes    No  
If  Yes,  state the reason below.  And see Section III  for  documents  required. 

_____________________________________________________________________________________________ 

______________________________________________________________________________________ 

SECTION III: EXEMPTIONS  or SUBCONTRACTS  NOT SUBJECT TO LWO  

EXEMPTION  Or NON-COVERAGES  SUPPORTING DOCUMENTATION REQUIRED  

501(c)(3) non-profit organization1  
LW  28  –  501(c)(3) Non-Profit  Exemption Application  
https://bca.lacity.org/Uploads/lwo/Template_LW%2028%20-%20501c3%20Nonprofit%20Exemption%20Application.pdf 

Collective bargaining agreement w/supersession language2  
LW 10 –  OCC Exemption Application  
https://bca.lacity.org/Uploads/lwo/Template_LW%2010%20-%20OCC%20Exemption%20Application%20edited%203.20.18.pdf 

Small Business3 
LW 26 –  Small Business Exemption Application  (English & Spanish)  
https://bca.lacity.org/Uploads/lwo/LW26_Small_Business_Exemption_Application_%28English%29.pdf  (English)   
https://bca.lacity.org/Uploads/lwo/LW26_Small_Business_Exemption_Application_%28Spanish%29.pdf  (Spanish)   

Governmental Entity4  or Utilities Companies5 NONE REQUIRED. 

Construction contract6  NONE REQUIRED.  
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS)  

 

Please  have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below.  Submit LW-6 and LW-18 
ONLY to the Awarding Department (and supporting documentation, where applicable) and RETAIN LW-5 in your office.  
1) Employee Information Form 
2) Subcontractor Information Form 
3) Subcontractor Declaration of Compliance Form (retain) 

LW-6 - https://bca.lacity.org/Uploads/lwo/LW%206%20-%20Employee%20Information%20Form%2C%20as%20of%209-26-18.pdf 

LW-18  - https://bca.lacity.org/Uploads/lwo/LW18_Subcontractor_Information_Form.pdf 
LW-5 - https://bca.lacity.org/Uploads/lwo/Template_LW%205%20CC%20rev%209-18-2018.pdf  

SECTION V: SIGNATURE  

_______________________ _________________

 

 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles’  Office  of 
Contract Compliance for the purpose of monitoring the Living Wage Ordinance.  

Print Name of Person Completing This Form   Signature of Person Completing This Form  

Title Phone #  Date  
AWARDING DEPARTMENT USE ONLY:  

Dept:  _____________  Dept  Contact:   Contact Phone: Contract #:

Form  OCC/LW-18, Rev.  04/2026  OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION:  bca.eeoe@lacity.org  
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ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM  

1 Non-Profit 501(c)(3) Organizations:  A corporation claiming exemption under Section 10.37.15(b) of the LWO as a 
corporation organized under Section 501(c)(3) of the United States Internal Revenue Code must provide the following  
additional documents in support of the application for exemption:  
(1) A copy of the most recent IRS letter indicating that the Employer  has been recognized as a non-profit corporation 
organized under section 501(c)(3) of the United States Internal Revenue Code. 
(2) The LW-28 N on-Profit 501(c)(3)  Exemption Application  referred to in the LWO Rules and Regulations Appendix A must 
include t he salary  certification  information. The salary certification must list the salary of the corporation’s chief executive 
officer (CEO), computed on an hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The 
salary of the CEO, when computed on an hourly basis, must be less than 8 times what the lowest paid worker is paid on an 
hourly basis. For purposes of this exemption, the ”chief executive officer (CEO)” means the CEO of the 501(c)(3) 
corporation that entered into the agreement  or the highest paid person employed by the corporation if the CEO is not the 
highest paid employee.  The “lowest paid worker” refers to the lowest paid worker employed by the 501(c)(3) corporation 
that entered into the Agreement with the City, regardless of whether the person works on the City Agreement. 
2 Exemption by Collective Bargaining Agreement –  LAAC 10.37.12:   An  Employer subject to provisions of the LWO 
may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of  
the LWO for those Employees covered by the CBA. The provisions of the LWO should not be interpreted to require an 
employer to reduce the wages and benefits required by  the  CBA. All parties to the CBA must specifically waive in full or in 
part the benefits required by the LWO. An Employer applying for this exemption shall submit a copy of the CBA. If the CBA  
does not specifically indicate that the LWO has been superseded, the Employer shall submit written confirmation from the 
union representing the Employees working on the Agreement that the union and the Employer have agreed to let the CBA  
supersede the LWO.  
(a) If the final CBA signed by the Employer and the union supersedes the LWO,  in full or in part,  the Employer shall be 
considered  to be exempt from the LWO’s  specified provisions for the time period covered by the effective dates of the 
superseding CBA. The Employer remains subject to all applicable provisions of the LWO for the time period not covered by 
the superseding CBA. If the  Employer has not complied with the LWO requirements during the time period not covered by 
the superseding CBA, the Employer shall be required to make retroactive corrections for any period of  violation, which may 
include making retroactive payments to affected employees for the relevant periods of  violation. 
(b) If the final CBA signed by the Employer and the union does not supersede the LWO, the Employer shall be required to 
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be 
required retroactively to the date that the Employer first became subject to the LWO. If necessary, the Employer shall 
provide retroactive payments to affected Employees for any time period during which the Employer did not comply with the 
LWO. 
3 Small Business Exemptions for Public Lessees and Licensees –  LAAC 10.37.15(a):  A public lessee or licensee 
claiming exemption from the LWO under section 10.37.15(a) shall submit the application for “Small Business Exemption”  
referred to in the LWO Rules and Regulations Appendix A, along with supporting documentation to verify that it meets the 
requirement that the lessee or licensee employs no more than seven (7) people on and off City property.  
(a) For purposes of this exemption,  a lessee or licensee shall be deemed to employ a person if the person works for a 
company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the person works for a company or entity  that owns or controls the lessee or licensee, regardless of where the 
for a company or entity is located. 
Whether the lessee or licensee meets the seven (7) person limit shall be determined using the total number of people 
employed by all companies or businesses, which the lessee or licensee owns or controls, or which own or control the 
lessee or licensee. For purposes of this example, “control” means that one company owns a controlling interest in another  
company.  
(b) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of people includes all 
everyone employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently owned and operated franchise. 
(c) A public lessee or licensee shall be deemed to employ no more than seven (7) people if its entire workforce (inclusive 
of the people falling within the guidelines stated in subsections (a) and (b) above) worked an average of no more than 
1,214 hours per month for at least three-fourths of the of the previous calendar year. 
4  Governmental Entities  – LAAC 10.37.14(b): Agreements with governmental entities are not subject to the requirements 
of the LWO. If an Agreement is not subject to the LWO because the Employer  is a governmental entity, Subcontractors 
performing work for the governmental entity on the Agreement are also not subject to the LWO. 
5 Utilities Companies  –  LAAC Section 10.37.14(c):  Contract for work done directly by a utility company pursuant to an 
order of the Public Utilities Commission. 
6 Construction contracts  –  LAAC Section 10.37.14(a):  Construction contracts are not subject to the LWO unless  1) 
there are employees not covered by prevailing wage or  2)  if the prevailing wage is less than the required rate in 10.37.2. 
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