Fair Chance Initiative for Hiring Ordinance
Guideline for Employers

1. Have you made the
conditional offer of
employment?

;

2. Are you planning on
performing a criminal
background check?

;

3. Perform criminal
background check — Does the
Applicant have any
convictions?

N

4. Perform an Individualized Assessment.
Review the specific duties and
responsibilities of the job position.
Consider all of the Equal Employment
Opportunity Commission “Green factors”
and document your assessment.

X

5. Is there a link between aspects of the
conviction and risks inherent in the duties
of the position?

h

Key

FCIHO Steps




6. Provide Applicant with notice of proposed rescindment of
employment offer (sample can be found at www.bca.lacity.org), copy
of the Individualized Assessment, and any supporting
documentation.

;

7. Fair Chance Process - Document the date that the Applicant is
notified. You need to hold the job open for at least five (5) days to
allow the Applicant the opportunity to submit documentation. This
may include proof of rehabilitation, errors in the criminal background
history, or an explanation of mitigating factors. Within this time, did
the Applicant submit any documentation?

;

8. You are required to review all documentation that an
Applicant submits. When doing so, have you considered the
examples of relevant individualized evidence?

'

9. Have you notified the Applicant of
the final decision and sent Applicant
a copy of the written reassessment ?
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